
Office Attendant 

• Performs cleaning functions as required, including washing, sweeping, dusting, vacuum cleaning, 

and polishing. 

• Clean surfaces, including floors, furniture, walls, doors, windows, carpets, etc. 

• Maintain outdoor office areas as determined by immediate supervisor 

• Keeps office rooms, kitchens and toilets clean and hygienic 

• Maintain all cleaning equipment utilized in daily working 

• Other tasks may be assigned to this post as and when required by supervisor 

• Assist in daily office activates if clerical level. 

PAY AND BENEFITS 

Estimated Salary Range: Rs. 10,000 to 12,000/- + Benefit 


